MEDICAL ASSISTANT
ASSOCIATE OF SCIENCE
Quarter Credit Hours Required = 96

The medical assistant is quickly becoming an important part of the healthcare team. The U.S. Bureau of Labor Statistics predicts
that medical assisting will be one of the fastest growing occupations over the next few years.

This program is designed to prepare graduates to be medical assistants in the physician’s office or other medical settings. While
this occupation includes administrative and clinical duties, this program’s focus is on developing clinical techniques. Graduates will
possess knowledge of Universal Standard Precautions and aseptic techniques; clinical skills including vital signs, EKG,
administration of medication, and assisting with patient exams; various lab techniques and procedures including venipuncture; and
administrative skills including scheduling, record keeping, and insurance procedures.

In order to gain experience, all students must complete a supervised externship. Externship sites include physicians’ offices, clinics,
or other healthcare facilities. Students also prepare for a national certification exam.

Upon successful completion of this program, students should be able to

e function in a healthcare setting by providing clinical and administrative skills in a medical setting;

. prepare and maintain the examination treatment area under the supervision of a physician;

. manage clinical office under minimal supervision;

. use computer technology and administrative skills in a healthcare environment;

e develop a successful career as a medical assistant;

. provide emergency care including Cardiopulmonary Resuscitation (CPR); and

e  coordinate a successful job search.
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GENERAL EDUCATION:

These courses are to be selected in consultation with the Program Director so as to effectuate a balanced educational program.
Select a total (minimum) of 24 credit hours as indicated below:
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